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INOJIOXKEHUE
0 MKO0JBLHOM OHO/HOTeuHOM oHIe Y4eOHHKOB,
0 NMOpsi/IKe HX HCNO0JIL30BAHUSA H 00ecnieYeHHH COXPAHHOCTH.

1. O6mue nonoxkeHUst
1.1. Jlannoe ITonoxeHue o 6GubIHOTEYHOM (OH/IE MIKOIBI Pa3paboTaHo B
cootBeTcTBUU ¢ PenepanbHbIM 3akoHOM Ne 273-03 o1 29.12.2012 «O6
obpasosannu B Poccuiickoii Deznepamumny ¢ n3meHeHusiMu Ha 29 nexabps 2022
roga, ©3 ot 29.12.94 Ne 78-®3 «O GHOIHOTEYHOM JieNie» B peakiuy oT 11 uroHs
2021 r., IIpukxazom MunwuctepcTBa KyabTypsl Poccuiickoit ®enepanuu ot 8
okT0ps 2012 roga N 1077 «O6 yrBepxaenuu [Topsiaka ydera JOKyMEHTOB,
BXOJIAIIUX B COCTaB OMOIHOTEUHOr0 oHIa» ¢ H3MeHeHuAMHU Ha 2 deBpais 2017
roza, IluceMom MuHKcTepcTBa 06pasoBanus U Hayku Poccuiickoit @eneparniu ot
08.12.2011r.No MJI-1634/03 «O6 ucronp30BaHu# y4eOHHKOB B 06pa30BaTENEHOM
IporLEeccey, a Takke Y CTaBOM 00pa30BaTeIbHOM OpraHU3aliy U IPyTHMH
HOPMaTHUBHBIMH IIPaBOBBIMU akTaMu Poccuiickoii ®eneparuy,
PETIaMeHTHPYIOIIMMHU JEATeIbHOCTh OPTraHU3aI|i, OCYIIECTBIISIOIIHNX
00pa30BaTeNbHYIO IESATENLHOCTb.
1.2. Hacrosmee ITonoxenue o mkonsHOM 6ubinoTedsoM (onze (nanee —
ITonoxenue) onpenensieT NOPSAOK yueTa GHOIHOTEYHOTO (GOHIA K MEXAHU3M
(GopMHpPOBaHHS, COXPAHHOCTH | MPEIOCTABIEHHUS B I0JI530BaHKE YIeOHUKOB,
y4€eOHBIX TOCOOUH, yueOHO-METOqUIECKUX MATEPUATIOB 00YJarOLIUMCS
00Opa3oBaTenbHON OpraHu3anuy (Janee —IIKoJa), 0CBauBAIOIIUM OCHOBHEIE
obpaszoBaTebHbIe IIPOrPaMMEI B Tipe/enax (efepalbHbIX FOCyIapCTBEHHBIX
00pa3oBaTeNbHbBIX CTAHIAPTOB, & TAKXKE 3aKPEILILET OTBETCTBEHHOCTh BCEX
Y4aCTHHKOB 00pa30BaTEeIbHON eI TEILHOCTH.
1.3ITonsAtus, ucnonb3yemsie B [TomoxeHnu:
Yuebuuk — yueOHOe H3aHKe, COJEpIKAIIee CUCTEMATHYECKOE H3JI0KEHUE
y4€eOHOM TMCIMIIMHEI, COOTBETCTBYIOIIEE YUeOHOM POrpamMMe U O(QUIIHAILHO



YTBEPKJICHHOE B KaYECTBE JAHHOTO BUAA. MOXKET OBITh MPECTaBICH B IEYaTHON
1 3JIEKTPOHHOM dopme.

Y4eOHOe mocodue — yueOHOE U3/IaHKe, TOMOIHSIONIEE WK 3aMEHSIIONIEe
YAaCTUYHO WJIM MOJTHOCTHIO YYEOHUK, O(UIIUATLHO YTBEPIKICHHOE B KAUECTBE
JAHHOTO BHJIA.
PaGouas TeTpaab — yueObHOe mocodbue, uMeroIee 0CoObIi TUIAKTHUCCKUN
anmnapar, crocoOCTBYIOLIMN CaMOCTOATENbHON paboTe 00yyaromerocs Haj
OCBOEHHEM Y4YeOHOTrO MpeaMeTa.
Y4eOHO-MeTOoIMYeCKHe MATEPHATBI — COBOKYITHOCTh MaT€PHAaJIOB, B TIOJHOM
o0beMe 00ECTICUMBAIOIIUX MPEIOIaBaHUE TAaHHOM TUCIMILIMHBI (aTIaCHhI,
KOHTYPHBIE KapThl, TOYPOYHOE [UIAHUPOBAHUE, CPEIICTBA KOHTPOJIS 3HAHUH,
CIPaBOYHbBIC M3/IaHUs, pa00YKe IPOrPaAMMBI U T.1I.).
CpencTBa o6y4yeHusi 1 BOCIIMTAHUSI - IPYTHe UCTOUYHUKHU y4eOHOM HHpOpMALIUH,
HPEAOCTABIISIEMbIE O0YYAOIIUMCST B X0ZI¢ 00pa30BaTEIbHOMN e TSILHOCTH.
1.4. Lenbto HacTosimero [onoxenus o 6ubaroTeuHOM (QOHJIE SIBJIICTCS CO3aHNE
YCJIOBUH JIJISI MAKCUMAJIBHOTO 00eCIieueHus1 yIeOHO! JIUTepaTypoi 00ydaroImuxcs
IIIKOJIBI, MTOBBIIIIEHUE OTBETCTBEHHOCTH IMEarOrn4eckoro KOJUICKTHBA U CEMbH 3a
MPaBUIBHOE, PALIMOHATBHOE HCIIOIB30BAHKE IKOJIBHBIX YUCOHUKOB, OpraHU3aIHs
paboThI cpelii OOYUAIOLINXCSA U UX POJUTEIICH 110 BOCIIMTAHUIO OCO3HAHHOTO,
Oepe’XHOTO OTHOIIEHUS K YICOHHKY.
1.5. Yder 1oKyMeHTOB OMOIMOTeYHOTO (hOH/IA SBJISIETCS OCHOBOW OTUYETHOCTH U
TUTAHUPOBAHUS JCSITEIBHOCTH OMOIMOTEKH, CIOCOOCTBYET OOCCIICYCHUIO €r0
COXPaHHOCTH.
2. ®opmupoBanue GoHaa y4eOHUKOB U NOPSAA0K yueTa GoHaa
Y4eOHO# JIUTEPaATyPbl

2.1. KommekroBanue yueOHOTO (pOoH1a OMOTUOTEKH IMIKOJIBI IPOUCXOIUT Ha
OCHOBE ©)KEroJ[HO yTBepxkaaeMbIx DeepabHbIX MEPeUHEH yUeOHUKOB,
PEKOMEH/IOBAaHHBIX K UCIIOIb30BAHUIO MIPU PEATH3AIMHA UMCIOIIUX
rOCYJapCTBCHHYIO aKKPEIUTALIUI0 00Pa30BaTE/IbHBIX MPOrPAMM HAYAILHOTO
00111er0, OCHOBHOT'O 00IIIET0, CpeTHEeTo o0IIero o0pa3oBaHus, IepeUHei
OpraHu3aIlHii, OCYIIECTBISIONINX BBITYCK Y4EOHBIX MOCOOHIA, KOTOPHIE
JOMYCKAIOTCS K UCIIOJIB30BAHUIO TPU PEATH3alNN HMEIOIITIX
rOCYJAapCTBEHHYIO aKKpPEIUTAIHI0 00pa30BaTENbHBIX MPOorpaMM. ExeronHo
YTBEPKIA€TCA MEePEUCHh YICOHUKOB M yUEOHBIX TTIOCOOUI HCIOJIB3yEMbBIX B
00pa3oBaTeIbHOM OpraHU3aIUH.
2.2.00pa3oBareibHasi OpraHu3aIis CaMOCTOSTEIbHA B BIOOPE U
OIPENEIICHNN

- KOMIUIEKTa y4€OHUKOB, y4eOHBIX MOCOOUH, yueOHO-METOANYECKUX
MaTepuasoB, 00eCIeUnBaIOIIMX PEnojaBaHue yueOHOTO IpeameTa,
Kypca, TUCHUIIUHBI (MOAYJIIA);

- cpeAcTB 00y4yeHus U BocnuTaHus. BeiOop cpenctB oOyueHus u
BOCIIMTAHUS OMPEIEIIIeTCs CrerupuKon coaepkanus u popmoit

OpraHu3aIuy 00pa30BaATEIHFHOMN AEATEIHbHOCTH.



2.3. llononnenue yuebHoro ¢ponaa o0eceunBaeTCs 3a CYET CPEACTB

¢denepanbHOTO, pErHOHANBHOTO, MYHUIIUTIAIBHOTO OF0KETOB (CT.35, m.2

®denepanbHOro 3akona «O6 odpazoBanuu B Poccuiickoit denepanun); HHbIX

MCTOYHHUKOB, HE 3aMPEIICHHBIX 3aKOHOAaTeIbCTBOM PD, B T.4. 6€3BO3ME3THOTO

MO’KEPTBOBAHUS (PU3NUECKUMH H/VITH FOPUTAYCCKAMH JTUIIAMHU.

2.4. B uensx obecnevyeHust 00y4yaromuxcsi yueOHUKaMu, y4eOHbBIMU MTOCOOUSAMHU

IITKOJIa MOYKET B3aMMOJICHCTBOBATH C APYTUMHU 00111€00pa30BaTEILHBIMU

OpraHM3alMsIMH paiioHa, YTpaBiIeHHEM 00pa3oBaHUsI.

2.5. HemocpeacTBeHHOE pPYKOBOJICTBO M KOHTPOJIb pabOTHI 10 CO3/IaHUIO U

CBOEBPEMEHHOMY MOTIOJHEHUIO OUOIMOTEYHOr0 (POH/IA IIKOIBHBIX YUEOHUKOB

OCYIIIECTBIISIET TUPEKTOP 00pa30BaTEIbHON OpraHU3aIUH.

2.6. Jlonmyckaercs HCIOJIb30BAHUE YUYEOHO-METOJUYECKUX KOMIUIEKTOB, BXOISIIIAX

B DenepanbHBbIii epeueHb y4eOHUKOB, COTIacOBaHHBIX Ha llemarornueckom

COBETE W YTBEPKJICHHBIX MPUKA30M JTUPEKTOPA IITKOJIBI.

2.7. dns adpexTuBHOM opraHu3aiuym 00pa3oBaTeIbHON AeATeTbHOCTU

UCTIONB3yeTCsS YIeOHO-METOINYECKOE 00eCIIeYeHHIE U3 OJJHOU MPEeIMETHO-

METONYECKOH JINHUY.

2.8. Ilporecc paboTsl o popMUpoBaHHIO (POHIA yUeOHOM TUTEPATYPhl BKIIOYAET
CJIEIYIOIIHNE TaIbI:

*paboTa menarorunaeckoro Koyektusa ¢ denepanbHbIM NEpeyHeM YIeOHUKOB,

PEKOMEHIOBaHHBIX (JIOMYIIEHHBIX) K UCTIOJIb30BAHUIO B 00pa30BaTEIbHbIX

OpraHu3alusix;

® T10JICOTOBKA CIHCKA YYeOHUKOB, IJIAHUPYEMBIX K UCTIOJIB30BAHUIO B HOBOM

y4eOHOM TONTY;

® IIpe/loCTaBjIeHe ccka yueOHnKoB [lemarornueckoMy COBETY Ha COTJIacOBaHUE

U YTBEPXKJICHHE;

® TMAarHOCTHKA YPOBHS 00€CIICYCHHOCTH 00yJaromuXcs Y4eOHOM JINTepaTypoii Ha

CJIEIYIONINH y4eOHBIN o/l B COOTBETCTBUU C KOHTHHT€HTOM O0YYarOIINXCS,

COCTaBIICHHE MEPCIIEKTUBHOTO MJIaHA KOMIIJIEKTOBaHUS y4eOHOro (hoHma;

¢ oopMIICHHE 3aKa3a YYEHUKOB U YI€OHBIX TTOCOOU B COOTBETCTBUH C

YTBEPKJICHHBIM CITUCKOM Y4€OHUKOB M IJIAHOM KOMIUIEKTOBAHMUS;

e IPOBE/ICHUE ayKIIMOHA U 3aKII0YEHHE JJOTOBOPA C MOCTABIIUKOM O 3aKyTIKe

y4eOHOH TUTepaTyphl;

® IPUEM M YY€T BHOBH MOCTYMUBIIEH y4eOHOM TUTEPATYPHI B OMOIHOTEKY.

2.9. bubnunoreuyHslii POH] MIKOJIBHBIX YYCOHUKOB YUUTHIBACTCS U XPAHUTCS

OTZIEJILHO OT OCHOBHOTO (DOH/IA TIIKOJIEHON OMOIMOTEKH.

2.10. K bubnuoreunomy Gonny yueOHOM TuTepaTypsl (yueOHOMY (HOHITY)

OTHOCSTCS

* yaeOHUKH, ydeOHbIe TTOCOOus, opporpaduieckue cioBapu, MaTeMaTHICCKUE

TaOJIUIIBI, COOPHUKHN YIPAXXHEHUN U 3a]1a4, MPAKTUKYMbI, KHUTH JJISI YTCHUS,

XpecToMaTHH, paboure TETPaaH, aTaackl, KOHTYPHBIE KapThl B IEYATHOM H

AIIEKTPOHHOM BHJIE, COJIEP)KaHNE KOTOPBIX OTBEYAET TPEOOBAHHSIM

rOCY/IapCTBEHHBIX 00PA30BATEIHHBIX CTAHIAPTOB, (heepaTbHBIX

TOCY/IapCTBEHHBIX TpeOOBaHUM, 00pa30BaTEIBHBIX CTAHAAPTOB U CAMOCTOSATEIHLHO



yCTaHABIMBAEMbIX TPEOOBAHMM, OPTaHU3AIIUSIMH, OCYIIECTBIISIOIIUMH
00pa3oBaTeIbHYIO AESATEIBHOCTh, OECIUIATHO MPEIOCTABISIIOTCS B MOJIb30BAaHUE HA
BpeMsI MTOTydeHUs] 00pa30BaHUs YUeOHUKHU U yuyeOHbIe TOCOOUs, a TAKXKe YU4EeOHO-
METOJMYECKHE MaTepHUabl, CPEJCTBA O0OYUCHUS U BOCIIUTAHUS. 00€CTICUHBAIOIINX
MIPEEMCTBEHHOCTh U3YYCHHSI TUCIUILIAH U CUCTEMATU3UPOBAHHBIX IO
o0pa3zoBaTeIbHBIM 00JIaCTSIM.

2.11. JlokymMeHTHl, BKIIto4aemble B (poH OMOIMoTeKu, Mmapkupyorces. [lpu stom
MOTYT OBITh UCIIOJIB30BAHBI MITEMIIEITH, KHUKHBIC 3HAKU, HHANBUIYaTbHbIC
IITPUXOBBIC KOJIBI, IPYTUE BUIABI MAPKUPOBKH.

2.12. JIokyMeHTBI OCTYMAIOT B OUOIUOTEKY U BKIIFOYAIOTCS B OMOIMOTEUHBIN
dboH B pe3ynbTaTe MOCTABKU 00513aTEIBHOTO IK3EMILISIPa, TOKYIKH (TTOMUCKH,
oOMeHa, TapeHwsl, MOXEPTBOBaHMS, JIOKYMEHTHI, IIOJTOTOBJICHHBIC K IIPUEMY B
OMOIMOTEeUHBIN (POHJI, KOMMPOBAHUSI OPUTHHAJIOB U3 (GOHIA OUOIHOTEKH )
MIOJIBEpPTar0OTCs MEPBUYHON 00pabOTKE U UHIUBUIYATLHOMY YUETY.

2.13. JIokyMEHTBI IPUHUMAIOTCS TI0 TIEPBUYHBIM YUCTHBIM JOKYMEHTaM
(HakaHasA, aKT), BKIFOYAOIIUM CIIUCOK TTOCTYTICHUM.

2.14. TlpueM TOKYMEHTOB, IMOCTYIAOIINX B OMOIMOTEKY 03 MePBUYHBIX
JIOKyMEHTOB Ha 0€3B0O3ME3/THOM OCHOBE (00513aTeIbHBIC K3EMIUISIPHI, JETTO3UTHBIC
AK3EMILTSIPBI MEXKTYHAPOIHBIX OpraHu3auii, 0e3B03Me3/IHbIC TTOCTYIUICHUS U3
HEU3BECTHBIX M AaHOHUMHBIX HCTOYHUKOB), OPOPMIISIETCSI aKTOM O IpHUEMe
JTIOKYMEHTOB.

2.15. TlpueM 1OKYMEHTOB, MOCTYMAOMINX B OMOINOTEKY OT FOPUIUYECKOTO,
¢du3znueckoro auIa B BUJE Aapa ¢ yKa3aHUEM €ro Ha3HAYeHUs ISl MOMOJITHEHUS
oubmoreunoro (Gonmaa, ohopmiIseTCs JOrOBOPOM MOKEPTBOBAHUS B
cooTBeTCTBUM C I'paxknanckuM koaekcom Poccuiickoit @enepanuu (ctT. 574, 582).
2.16. TlprieM TOKYMEHTOB OT YMTATEJICH B3aMEH YTEPSAHHBIX M IPU3HAHHBIX
PaBHOIICHHBIMH YTPau€HHBIM, OPOPMIISIETCSI aKTOM O MPUEME TOKYMEHTOB B3aMEH
yTepssHHBIX. B akTe ykaspiBaeTcsa GpamMuimsi, THUIIUATBI YUTATENSI, CBEACHHS 00
YTEPSIHHBIX U3JaHUAX (PETUCTPAIIMOHHBIM HOMEDP, KpaTKkoe Oubimorpaduyeckoe
OMHMCAaHKE U3IaHMS, [ICHA) CBEJICHHS O MIPUHATHIX U3AHUAX (KPaTKOE
oubmorpaduuecKoe ONMMCaHUE U3IaHMS, IIeHa), TTOAIUCH YUTATENIS U
MIPUHUMAIOIIEN CTOPOHBI.

2.17. Yuér 6ubnuoreunoro ¢hoHaa ydeOHOU JTUTEpaTyphl OTPAKAET MOCTYIUICHHE,
BBIOBITHE, OOITYI0 BeTHUUHY (OHAA YIEOHHKOB, M CITY>KHUT OCHOBOM €TO
MPaBUILHOTO (POPMUPOBAHUS, IIETIEBOTO HUCTIOIB30BAHMS U COXPAHHOCTH,
OCYIICCTBJICHHS] KOHTPOJISI 32 HAJTMYHUEM U JIBI)KEHUEM YIeOHUKOB.

2.18. Tlporecc yuera 6ubauoreynoro hoHAa Y4eOHHKOB BKIIIOUACT: PUEM,
[ITEeMIIEICBaHNE, PETUCTPALIMIO TIOCTYTUICHHS, PACTIPEACIICHUS 110 KIIaccaM,
BBIOBITHS, @ TAKXKE TIOJIBEICHUE UTOTOB JIBIKEHUS (POHJIA U €T0 MTPOBEPKY.

2.19. Bcee onepariuy 1o y4eTy Ipou3BOASATCS 3aBEIYIOMINM OHOINOTEKOMH,
CTOMMOCTHBIN yUeT BelleTcsl OyXrajirepueil, 00CIyKUBAIOIIEH MIKOITY.
NuBenTapuzanus yueOHoro poHaa U CBepKa JaHHBIX OMONIHOTEKU U Oy XTranTepuu
MIPOBOJIUTCS €XKETOIHO.

2.20. Yyet yueOHOI TUTEpATYPhI OCYLIECTBIISIETCS TPYIIIOBBIM CIIOCOOOM U
Benercs B «Kuure cymmapaoro yuyeray (nanee - KCY) u (unum) 351eKTpOHHOM BUJIE.



KCY yueObHMKOB XpaHUTCS B OMOJIMOTEKE TOCTOSIHHO.

2.21. KCVY coctout U3 Tpex 4acTeu:

* Yacts 1.I1loctyniienue B hoHIL.

B a1y yacTh 3anuckiBaeTcs o01ee KOJIMYeCTBO MOCTYNUBIINX YY€OHUKOB U UX

CTOMMOCTbH C 00s13aTEJIbHBIM YKa3aHUEM HOMEpa U JaThl COMPOBOAUTEIHLHOTO

JTOKYMEHTA.

Howmep 3anucu exeronno HaunHaercs ¢ Ne 1 v ua€r no nopsaky nNoCTYIUICHHIA.

YacTts 2.BeibbiTHE M dOHAA.

B 91011 yacTu 3anuchIBalOTCSt HOMEpa aKTOB Ha CIIMCAHUE YYCOHUKOB C YKa3aHUEM

JIaThl YTBEPKJEHUSI aKTa U OOIIETO KOJUYECTBA CIIMCAHHBIX YUeOHUKOB Ha OOIIYIO

cymmy. Hymepariius 3anuceid 0 BEIOBIBIIMX U3/IJaHUSIX U3 TOJIa B IO

POJOJIKAETCS.

Yacte 3.WToru yyera ABu>keHUs HOHIOB.

B Tpetbeit yacTu 3anuchIBalOTCS UTOTH JABMKEHUS (OHIA YUEOHUKOB:

e 00111€€ KOJMYECTBO MOCTYMUBIINX YIYCOHUKOB 3a TEKYITUN 0O/, HA CYMMY;

e 00111e€ KOJIMYECTBO BHIOBIBIINX YUEOHUKOB 32 TEKYIIUH TOJl, HA CYMMY;

e o0IIee KOJIMYECTBO YYEOHUKOB, COCTOSIIIIUX HA yueTe Ha | sHBaps
MOCJIEYIOIIETO ro/ia, HA CYMMY.

2.21. UnnuBuayanbHbIN (TPYIIIOBON) yU4€T Y4EOHUKOB OCYIIECTBIISICTCS B

KapTOTeKe yueTa yYeOHMKOB Ha KaTaJOKHBIX KaPTOYKaX CTAaHAAPTHOTO pa3Mepa.

Ha xapTouke yka3pIBaeTCsl perUCTpaIlMOHHBIA HOMED, Oubrorpaduueckoe

onucaHue y4yeOHHUKA, CBEACHUS O KOJUYECTBE MOCTYMUBIINX YIEOHUKOB C

yKa3zaHueM IeHbl. [Ipy HeoJHOKpaTHOM MOCTYIUIEHUH y4eOHUKa, HE UMEIOIIEM

OTJINYUA, KPOME Irofla U3/IaHUs U LEHBI, BCE MMOCTYIUICHUS 3aHOCSITCS Ha €IUHYIO

kapTouky. Eciu e B yueOHMKE BHECEHBI JOMIOJHEHUSI U UBMEHEHUS, TO Ha HErO

3aBOJAMUTCS HOBas KapTouka. KapTouky paccTaBlISIIOTCS B YUETHYIO KAPTOTEKY IO

KJlaccaM, a BHYTPH KJaccoB —I10 npeamMeraM. [locie cricanus Bcex yueOHUKOB

KapTOYKU U3BIMAIOTCS U3 KAPTOTEKHU.

2.22. YueTHbIe KapTOYKU YU€OHUKOB pEerucTpupytorcs B «XXypHane perucrpanuu

YUETHBIX KapTOUeKk OMOINOTEYHOTO (hOHIA IIKOIBHBIX YICOHUKOBY, KOTOPBIM

BeJIETCS 10 00pasily: HOMep Mo MOPSAKY, Ha3BaHHe, Kiacc, No akTa BHIOBITHS

KapTOYKHU.

2.23. Yuery nojaJie’xxat Bce BUJIbI YYCOHHKOB U y4eOHBIX TTocoOuit. PaGouune

TETpajv, TUAAKTUICCKUE MaTepHalbl, TaOmuIbl. MIX ydet npou3BoguTCs B

«Terpanu ydyeTa mponucu, KOHTYPHBIE KapPThl, ATJIACHI SBISIOTCSA TOKYMEHTOB

BPEMEHHOT'0 XapaKTepay.

2.24. Ha npuHATHIX IEPBUYHBIX YUETHBIX JOKYMEHTAX NPOU3BOJIUTCS 3aIKCH,

MOATBEPKAAIOIIAS, YTO MOCTYNUBIINE JOKYMEHTHI IPUHSATHI B OMOIMOTEUH bIii

¢doHI KaK B 00BEKT 0C000 IIEHHOTO ABMKUMOT0 umyectBa (nanee - OLJIN) wm

KaK B 00BEKT MHOTO JABUKMMOT'O UMYIIIECTBA.

2.25. IlepBUYHbIE YUYETHBIEC IOKYMEHTBI, MOJATBEPAKAAIONINE (PAKT MOCTYIIICHUS,

nepeatoTesl B OyXraaTepHio JUisl BKIIOYEHUS B y4eT OubanoTeunoro Gouma.

2.26. ExexBapranbHo, ipu ycinoBuu u3aMeneHus cocrasa OLJIU, cBenenus 06

00111eM KOJIMYECTBE U CTOMMOCTH JOKYMEHTOB, BKIIOUEHHBIX B COCTaB




O6ubnmoreuHoro GoHAa, Kak 00bEKT 0CO00 LIEHHOTO ABMKUMOr0 UMYILECTBA,
NEePEIAIOTCs yUPEIUTEINIO.

2.27. B3aMeH yTepSIHHBIX WJIH UCTIOPYCHHBIX YICOHUKOB MTPUHUMAIOTCS IPyTHE
KHHUTH, HEOOXOIUMBIE TIKOJIe. YUeOHUKH, YTEPSHHBIC U MMPUHATHIC B3aMCH,
YUUTHIBAIOTCS B « TeTpaau yueTa KHUT U IPYTUX JOKYMEHTOB, IIPUHSATHIX OT
quTaTeNel B3aMeH yTePSHHBIXY.

2.28. Yuer BKIIIOYAET PErUCTPALMIO TOCTYIUIEHUS IOKYMEHTOB B OMOJIMOTEUHbIN
¢donn, ux BeIOBITHS U3 (OHAA, UTOrOBbIE JaHHBIE O BeIHUKHE (00BEME) BCEro
O6ubMoreyHoro (poHIa U €ro MoApa3AesioB, CTOUMOCTh PoHA.

2.29. OcHoBHbIE TpeOOBaHUs, MIPEABSIBISIEMbIE K YUETy OMOIMOTEYHOro POoHa:

® T[IOJIHOTA U JJOCTOBEPHOCTh YUYE€THOU MH(pOpMaInu;

® ONEpPaTUBHOCTE;

® JJOKYMEHTHUPOBaHHOE 0(OPMIICHHE KaXKJJOTO MOCTYIUICHUS B (DOHI U KaXKIOTO
BBIOBITUS U3 (POHJIA;

® COBMECTHMOCTH MPUEMOB U (pOpM ydeTa, uX HaJC)KHOCTD MPH MapaICITIEHOM
MCTIOJIh30BaHUH TPAJAUIIMOHHON ¥ aBTOMATU3UPOBAHHON TEXHOJIOTUH yUeTa;

® COOTBETCTBHE HOMEHKJIATYPHI NTOKa3aTesnel yuera GoH/1a aHAIOTUIHBIM
NoKa3aTessiM roCy1apCTBEHHONW OMOIMOTEYHONW CTATUCTUKH.

3. Iops0K BBLIAYW M BO3BPATa YUCOHUKOB

3.1. Iopsimok nmonb30BaHus yueOHOU auTepatypoii onpenensiercs [lonoxenuem o
oubnuoteke, [IpaBunamu noiap3oBanus OUOIMOTEKON U JaHHBIM [lonoxkeHneMm.
3.2. K oOy4arommmcsi, 0CBaMBaIOLIUM OCHOBHBIE 00pa30BaTeIbHbIE MPOTPAMMEI B
npenenax (enepanbHBIX TOCYIapCTBEHHBIX 00Pa30BaTEeIbHBIX CTAHIaPTOB,
OTHOCSITCS:

e oOyyaromyecs, OCBauBaoIIMe IPOrpaMMy HadaIbHOTO 00IIIeTo 00pa3oBaHus;
e 0oO0ydaromnuecs, 0OCBaMBAOIIME ITPOrpaMMy OCHOBHOT'O OOIIETO 00pa30BaHMUsI;
e 0oOydaromuecs, 0OCBaMBAOIINE IPOrpaMMy CPEIHETO OOIIEro 0Opa3oBaHMs.
3.3. llIxoma GecruraTHO 0OecreuynBaeT 00yJarONIUXCsl yIeOHMKaMK, Y4eOHbIMU 1
y4eOHO-METOIUYECKIUMHU MTOCOOHMSIMHU B COOTBETCTBUU € (PeepaIbHBIM IepEeUHEM
y4eOHUKOB, PEKOMEH/IOBAHHBIX (JIOMYIIEHHBIX) K UCTIOIb30BAHUIO TIPH
peanu3auy UMEIOIUX aKKPEIUTAIINI0 00pa30BaTEebHBIX MPOTPaMM HAYaIHBHOTO
00111er0, 0CHOBHOT'O 0011IeT0, CpeaHero o0Iero 00pa3oBaHus B Mpeenax
dbenepanbHbIX TOCYAAPCTBEHHBIX 00pa30BaTeIbHBIX CTaHAapTOB. O0ecneyeHue
oOy4Jarommuxcs ykasaHHBIMHA M3TaHUSMHU OCYIIECTBIISETCS 33 CUET U3JJaHuH,
UMEroIuXcs B (poH e MIKOJIbHON Onbanoreku. bubnmroreunbiii HOH €KEroTHO
MOTIONTHSETCS HEOOXOAMMBIMH YIeOHUKAMU, yUeOHBIMHA U Y4€OHO-METOTMICCKUMU
MOCOOHUSIMH.

3.4. YuebOHas nutepaTtypa UCTOJIB3YeTCsl HE MEHee S JIET, HO MPU COOTBETCTBUU
denepanbHOMy cTaHAapTy U DenepanbHOMY IEPEUHIO YYCOHMKOB MOXKET
ucnonb3oBathes 10 10 et ( nuceMo MunuctepcTBa oOpazoBanus U Hayku PO ot
08.12.2011r. Ne M/1-1634/03).

3.5. YueOHuku, yueOHbIe MOCOOUS U YU€OHO-METOIMUECKHE MaTEPHAIbI,
HEO0O0XO0UMBbIE 00YUYAIOIIUMCS JIJISi OCBOCHUS YUYEOHBIX MTPEMETOB, KypCOB,




JUCLUIUIMH 3a TipeaenamMu (eliepaabHbIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJapPTOB, POAUTENH (3aKOHHBIC MPEJICTABUTEIHN ) TPUOOPETAIOT
CaMOCTOSTEIBHO.

3.6. JleTaM-uHBaIMIAM U JETSAM C OTPAHUYCHHBIMUA BO3MOYKHOCTSIMU 37I0POBBSI,
oOy4aromumMcs Ha 10MY MO0 OCHOBHBIM 00111€00pa30BaTeIbHBIM [IPOTrpaMMam ¢
WCITOJIb30BAaHUEM JUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUI Ha TIEPHO.T
MoJIy4eHHsl 00pa30oBaHusl Y4€OHUKH MPEJOCTABISIIOTCS B MOJIb30BaHNE OECIUIATHO.
3.7. YueOHukH, ydeOHbIC TOCOOUS U Y4eOHO-METOIMUECKHE MaTepualibl (pabouune
MIPOrPAMMBI, TIOYPOYHOE TUTAHUPOBAHUE, METOTMYECKHUE TOCOOHS | T.I1.) JIJIS
JIMYHOTO MOJIb30BAHUS YUUTENS IIKOJIBI TPUOOPETAIOT camocTosTenbHO. Eciu
JTAHHBIC U3aHKUSI UMEIOTCS B HATUYHMH B QOHIe OUOTMOTEKH, YIUTEIIS
o0ecreynBaloTCs UMU B €AMHUYHOM DK3eMIUIsIpe OecIIaTHO.

3.8. YueOHukH, yueOHbIC U Y4EOHO-METOIMUECKUE TOCOOUS TIPEIOCTABISIOTCS
00y4aromMMcs IIKOJIbI B JINYHOE MOJb30BAHKE 110 OJTHOMY KOMIUIEKTY CPOKOM Ha
OJIVH T'OJ] HE3aBUCHUMO OT TOT'0, Ha KaKOM CPOK OOyUYEHUSI OHU PACCUUTAHBI.
BTopoii KOMILIEKT Y4COHHMKOB MOKET OBbITh BBIJIAH IO 3asBJICHUIO POJIHUTEIICH B
CBSI3M C YXYIIICHUEM 3]I0POBbS 00YJarOMIErocs Py HAJTUIHH CBOOOTHBIX
AK3EMIUTSIPOB B OMOIHOTEKE.

3.9. Ilepen HayasioM y4eOHOTO Toj1a OMOIMOTEKAPh BhIAET YUCOHUKHU Ha KJIaccC
KJIACCHBIM pyKOBOAMUTENsAIM 1-9 KitaccoB 1o rpaduKy, yTBEpKICHHOMY
JTUPEKTOPOM IIKOJBI. Bhilaua yueOHOM TUTEPATyphl KIACCHBIM PYKOBOIUTEIIAM
¢ukcupyercs B «Kuure Bpijaun y4eOHHUKOBY» U MOATBEPKIAE€TCS MOAMUCHIO
KJIACCHOTO PYKOBOJUTEIIS.

3.10. O6yuaronyecs: NIKOJIbI MOJYYaroT YIEOHUKH U yueOHbIe TocoOus u3 (GoHa
OMOIMOTEKH y KIIACCHBIX PYKOBOAMTENEH B Hauase ydyeOHoro rojaa. Beigaua
y4eOHMKOB U YICOHBIX ITOCOOMH poauTessaiM 1-X KiiaccoB U oOydaronumes 2-9
KJ1aCCOB (PUKCUPYETCS KIACCHBIMHU PYKOBOIUTENIAMH B «Be1OMOCTH BbIauu U
BO3BpaTa yueOHUKOBY» U MOJITBEPKAACTCS JIMYHOU MOAIMUCHIO OJTHOTO U3
ponureneit oOydaromerocs B 1 kiacce, a Bo 2-9 kiaccax —IMYHON MOAMKUCHIO
oOyuaromierocsi. «Be1oMOCTH BbIJIauu ¥ BO3BpaTa yUeOHUKOBY» XPaHATCA B
oubnuoteke. Knaccusie pykoBoautenu 1-9 kimaccoB mpoBoasT Oeceny-
WHCTPYKTaX 00Yy4aIOIMXCsl CBOETO KIacca M UX poauTesei (3aKOHHBIX
MpeICTaBUTENE) O MpaBUiIaxX MOJIb30BaHUS YIeOHUKAMU.

3.11. B UCKITIOYUTENBHBIX CIIydastX o0y4aronuecs (J0HKHUKH, BHOBb
MPUOBIBIIINE, a TAKXKe JJIs MOATOTOBKH K OI'D |, Ha neTHee 0OydeHue) MoIyJdaroT
y4eOHUKH y OubimoTekaps. YueOHUKH a1t moaAroToBku k OI'D obyuaronumcs 9
KJIaCCa ¥ BHOBb MPUOBIBIIUM BBIAAIOTCS TOJIBKO MPU HATHMYHUH UX B OMOIHOTEKE.
Brigadya HeoOX0AMMBIX yUeOHUKOB Ha JIETHUHN TIepro] GUKCHPYETCS B
YUTATENCKUX (DOPMYIISIpax MO JIMYHYIO TTOAMKUCH 00yJarOIIHXCS.

3.12. Y4yeOHMKHU MOTYT OBITh BBIJJaHbI KaK HOBbIE, TAK U UCMOJIb30BaHHbIE paHee. B
TEeYCHHUE OJTHOUN HeIeTu 00yJaronrecs TOKHBI IPOCMOTPETh BCe YICOHUKHU U
yueOHbIe TOCOOUSs, BbIJJAHHBIE UM B JINYHOE MOJIb30Banue. [Ipu oOHapyxeHuun
ne(deKToB, MEIIAIIINX BOCIIPUITHIO Y4eOHOTr0 MaTtepuasna (OTCyTCTBUS JIUCTOB,
MOPYU TEKCTa) 0OYUAIOLIHMICS WU €ro POAUTENH (3aKOHHbBIE MPEICTABUTEIIH )
MOT'YT 00paTUThCS B OMOJIMOTEKY JJIsl 3aMEHBI €r0 IPYTruM. YUeOHUK MOXKET ObITh



3aMEHEH Mpu ero Hanuuuu B pouae 6ubnunoreku. [lo ucteueHnn ykazaHHOTO
CpOKa MPETEH3UHU 110 BHEUTHEMY BUAY U KaueCTBY yueOHUKA OMOIMOTEKON He
MPUHUMAIOTCS, & OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE 1E(PEKThI B CAABAEMBIX
y4eOHUKaX HECET TOT 00yYaIOLUICs, KOTOPbI UMU MOJIb30BAJICS.

3.13. B koHIIe yueOHOT0 rojia ¥ Mpu nepexoae o0y4aronerocs B Te4eHUe
y4e0OHOro rojja U3 UIKOJIbI B IPYT'yI0 00pa3oBaTeIbHY0 OpraHU3alnio YYeOHHUKH,
ydeOHbIe 1Tocoousi, paboune TeTpaau U yueOHO-METOIUUECKUE MaTepralbl,
MPEIOCTaBICHHBIEC B INYHOE MOJIB30BaHUE 00YYAIOUIUXCsI, BO3BPAILIAIOTCS B
O6ubIMOTeKy KOJbl. B cydae nmopuu wiam yrepu yueOHUKa, yueOHOTO WIIH
y4e0HO-METOJUYECKOTO TOCOOUS, MPENOCTABICHHOTO 00yUYaoIEeMYyCsl B TUYHOE
N0JIb30BaHKE, POJUTENH (3aKOHHBIE MPEICTABUTENHN ) 00s3aHbl BOBMECTUTH YIIEPO
U BEPHYTh B OMOIMOTEKY HOBBIM YUeOHUK.

3.14. Ob6yuatomuecs BBITYCKHBIX KJIACCOB MEPEe/I MOJyUYeHHEM JOKyMEHTa 00
OKOHYAHUU MIKOJIbI 00s13aHbI TTOJIHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKOH (110
00XO/THOMY JIUCTY).

3.15. Bo3Bpar yueOHUKOB B KOHIIE y4€OHOTO TOJ]a OCYIIECTBIISETCS MO IrpaduKy,
COCTaBJICHHOMY 3aBeJlyIolleil OMOIUOTEKON U YTBEPKIEHHOMY TUPEKTOPOM
mKoJibl. [IpueM y4eOHUKOB MPOU3BOUTCS

e 0oT oOyuaromuxcs 1 — 8 KI1accoB - KIIACCHBIMU PYKOBOJIUTEISIMU;

e OT oOy4aromuxcs 9 Ki1accoB - OUOIMOTEKAPEM COBMECTHO C KJIIACCHBIMU
pykxoBonutensiMu. KnaccHelil pykoBoautens obecnieunBaet 100% sBKy
00Oy4Jaromuxcs co BCeMU y4eOHUKaMHU B COOTBETCTBHUH C TpaduKOM.
3.16.06yuaromuecs 00s3aHbl c1aTh YUeOHUKHU B MIKOJBbHYIO OMOJIMOTEKY B
COCTOSIHUHU, COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSM I10 UX UCIIOJIH30BAHUIO U
COXPaHHOCTH.

4. BoiObITHE YIYCOHUKOB U3 OMOIMOTEYHOTO hoH 1A

4.1. Cpox ucrosib30BaHus yueOHMKA HE MEHEE IATH JIET.

4.2. BeiObITHE yUeOHUKOB U3 (hOHIa OMOIMOTEKH MPOU3BOAUTCS TTO IPUUIHHAM:
e BeTx0oCTH ((pU3HUECKUI U3HOC);

® YCTapesIOCTH IO COJICPKAHUIO;

e yTepe (C yKa3aHHueM KOHKPETHBIX OOCTOSITENBCTB YTEPH ).

B akte 0 BbIOBITHN (DUKCUPYIOTCS CBEACHUS 00 yaeOHMKaX, UCKITFOUYAEMBIX TOJIBKO
1O OJTHOM TTPUYHHE.

4.3. Cnincanne ya4eOHUKOB TIPOBOJAMUTCS HE pexke OJTHOTO pas3a B roj. Ha xaxapii
BUJ cnircanus («Berxuey, «YcTapeBuue 1Mo coiep:KaHuio», «Y TepsHHbIC
YUTATEISIMIAY ) COCTABIISICTCS aKT B 2-X DK3EMIUISIPax, KOTOPBIN MOAMICHIBACTCS
KOMHCCHUEHN U YTBEPKIAAETCSA TUPEKTOPOM IIKOJIbL. OIMH 3K3EMIUISIP aKTa
XpaHUTCs B OMONMOTEKe, IPYroi mepeaaeTcs Mo pacucKy B OyXraiaTepuio,
KOTOpasi MPOU3BOAUT CIIHCAHKE ¢ OaaHca IMKOJbI YKa3aHHOW B aKT€ CTOMMOCTHU
yueOHHKOB. CIIUCaHHBIE 0 aKTy YY€OHUKHU CAAIOTCSI B COOTBETCTBYIOIIHE
OpraHu3aIuu M0 3ar0TOBKE BTOPUYHOTO ChIPbs. JIeHbI'M OT cjauu y4eOHUKOB
BHOCSITCSI HA PACUCTHBIN CUET IITKOJIHI.

4.4. BoiObiTHE yueOHUKOB U3 (hoHJa OMOIMOTEKH 0POPMIISIETCSE aKTOM 00
WCKITIOUCHUN W OTPAXKACTCS B KHUTE CyMMapHOTO y4eTa, a TAKKe B KAPTOTEKE




ydeTa yueOHUKOB. BrIObITHE YyUEOHBIX MAaTEPHAIOB BPEMEHHOTO XPaHEHUS
MIPOU3BOJUTCS B KOHIIE KAJEHAAPHOTO TOJla MO aKTy ¢ YKa3aHUEeM MPUYHUHbI:
«MaTepual BpEMEHHOTO XPaHEHUS.

4.5. AKTBI Ha CIUCaHUE YYCOHUKOB BU3UPYIOTCS YWieHAMU KOMUCCHUU T10
coxpaHHOCTH (DOHJIOB. 3aBU3UPOBAHHBIE AKThl YTBEPKIAIOTCS JUPEKTOPOM
IITKOJIBI.

4.6. CriucaHHbI€ 110 aKTy YY€OHUKU MOTYT OBITh UCTIOJIb30BAHBI JJIs1 U3TOTOBJICHUS
TUIAKTUYECKOTO MaTepuana, JUisl peCTaBpalliOHHbBIX pa00T WK MePeaaroTCs
OpraHU3aIUsAM 10 3aTOTOBKE BTOPCHIPhs. YacTh Y4eOHUKOB, HAXOSAIIUXCS B
yIOBJIETBOPUTEIIBHOM COCTOSIHUH, TIOCIIE€ CIIUCAHUSI MOXKET BhIJaBaThCs
oOydJaromumcs sl TOATOTOBKH K DK3aMeHaM, NepeaBaThbCsl B yueOHbIe KaOWMHETHI
WJIM UCIIOJI30BaHbI JISl PEMOHTA APYTUX YUYCOHUKOB.

4.7. XpaHeHHe CIIMCAHHBIX YYeOHUKOB BMECTE C JACHCTBYIOIIUMHU 3aMPEniaeTCs.
5. VdeT uToroB ABMKEHUS OMOIMOTeYHOTO hoHAa

5.1. Utoru nBvxeHust POHIOB MOJABOJATCS B KHUT€ CYMMapHOTO yueTa
oubimoreunoro (GoHaa (MU APYroM perucTpe CyMMapHOTO y4eTa, IPUHSITOM B
OuOIMOTeKe) Ha OCHOBAHWH JJAHHBIX CYMMapHOTO y4eTa O MOCTYIUICHUU U
BBIOBITUM JIOKYMEHTOB.

5.2. toroBbie JaHHBIE UMEIOT YEThIpE 0053aTEIBHBIX MTOKA3aTEeNs: COCTOSIIO Ha
HaYaJio roja, MOoCTYIUJIO 3a '0JI, BBIOBLIO 3a TOJ, COCTOUT Ha KOHEI] To/1a.
HTtoroBbie 1aHHbBIE MO JIEKTPOHHBIM CETEBBIM yIAJIEHHBIM JTOKYMEHTaM
NPEJICTABIISIOTCS CIEIYIONIMMU TTOKa3aTeIs MU YUE€THBIX €IMHULL: COCTOSIIO Ha
HaAvaJo roaa, oopMIIEHO B JOCTYN B TEUEHHE I0/ia, JOCTYI MPEKpaIlleH B TeUCHUE
rojia, COCTOMT Ha KOHEIl rojia.

6. [IpoBepka HAIMYUS JOKYMEHTOB OMOIMOTEYHOTO oH 1A

6.1. OGs3aTenbHass MHBEHTApU3AIMs IPOBOUTCS B CIACAYIOMIUX CIyqasiX:

® [pU CMEHE MaTepHAIIbHO OTBETCTBEHHOTO JIMIIA;

® [pu BHISIBIICHUU (DAKTOB XUIICHHS WU MTOPYU JOKYMEHTOB;

® B ClIy4ae CTUXHITHOTO O€/CTBUSA, MOKApa UK APYTUX YPE3BhIUANHBIX
CUTYaIlUii, BEI3BAaHHBIX IKCTPEMAIbHBIMU YCIOBHIMU TIPH Mepeaade GpoHa
OMOTMOTEKHU WM €€ YaCTH B apeHIY;

e TIpU PEOPTraHU3alMU U JTUKBUIANNNA OUOIHOTEKH.

Jiist mpoBeieHNsT TPOBEPOK AUPEKTOPOM 00pa30BaTEILHON OpraHu3aIluu
OyxranTepum.

6.2. [Ipoepka (hoHAa B TUTAHOBOM TOPSJIKE OCYIIECTBIISIETCS OJUH pa3 B 5 JeT.
6.3. IIpoBepka Bcero (hoHIa WIU €TI0 YaCTH 3aBEPIIACTCS COCTABIICHHEM aKTa O
pe3ysbTaTax MPOBEACHUS MPOBEPKU HATHYHS JOKYMEHTOB y4eOHOTO (OHIA U
MPUJIOKEHHEM K HEMY CIHUCKA JIOKYMEHTOB, OTCYTCTBYIOIIUX MO
HEYCTAaHOBJICHHOW MPUYUHE.

B axte dukcupyrorcs cBeIeHUs O KOJMYECTBE:

® JIOKYMEHTOB y4ueOHOro poH/a MO IaHHBIM Y4ETa;

® JIOKYMEHTOB, UMEIOIINXCS B HATUYUH;

® JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (DOHJIE TIO HEYCTaHOBICHHOM
MIPUYHHE.




B axTe Tak)xe yka3bIBalOTCS HOMEP U JlaTa aKTa O MPOBEICHUU MPEAbIyIIei
MPOBEPKU. AKT C MIPUIOKEHUEM CIIUCKA JOKYMEHTOB, OTCYTCTBYIOIIHX I10
HEYCTAaHOBJICHHOW MPUYUHE, TOANUCHIBACTCS MIpeAceaaTeIeM U WiICHAMU
KOMHCCHUU U YTBEPKAACTCS TUPEKTOPOM IIIKOJBI.

6.4. [Ipu BeIsSIBIEHUH B TIPOLIECCE TPOBEPKU (POHIA OTCYTCTBYIOIIMUX JOKYMEHTOB U
HEBO3MO>XHOCTH YCTAHOBJICHUSI BAHOBHBIX JIUIl YOBITKHU 10 HEJOCTa4e
CIIUCBIBAIOTCSI B COOTBETCTBUU C JEUCTBYIOIIUM 3aKOHOAATEIHCTBOM.

7. J1enonpou3BOACTBO B OPraHU3alUK yueTa Ou0anoTeyHoro ¢ponaa

7.1. Opranuzaius paboTsl ¢ JOKYMEHTAMH 10 yYeTy OuOIroTedyHOro poHaa
OCYIIECTBIISICTCS 10 TIPaBUJIaM BEJACHUS JEIONPOU3BOICTRA.

7.2. OCHOBHBIE IOKYMEHTBI, B KOTOPBIX OCYIIECTBISCTCS yUeT, MOAJIeKAT
MOCTOSIHHOMY XPaHEHHIO KaK JOKYMEHTBI CTPOTON 0T4eTHOCTH. [locTOsTHHO, /10
JTUKBUAAIMUA OUOTUOTEKU, XPAHSATCSA PETUCTPhl UHAUBUAYAIBHOTO U CYMMAapHOTO
ydeTa JOKyMEHTOB OMOiroTeuyHoro pouaa (perucTpalmoHHble KHUTH,
WHBEHTApHBIC KHUTH, KHUTH CYMMApHOTO y4eTa, YYeTHBIM KaTaJor U KaTajaoru).
7.3. B cooTBeTCTBUY C MpaBUJIaMH OPraHU3AIMN TOCYJAPCTBEHHOTO apXHUBHOTO
Jiea yCTaHABIUBAIOTCS CIEIYIONTNE CPOKU XPaHEHHUs IOKYMEHTOB,
obOecrneunBaromMX YYeT U COXPAaHHOCTh (POH/IOB:

® COMPOBOJUTEIbHBIC JOKYMEHTHI (HaKJIaHbIE, CYeTa, OMKMCH, CTUCKH Ha
MOCTYNAIOILYIO JIUTEPATypy) —3 TOJ1a;

® TPUXOJHBIC AKTHI HA JUTEPATYPY, NOJIYUSHHYIO OECIIaTHO Uiu 6e3
COMPOBOJIUTENBHBIX TOKYMEHTOB, —3 TOIa;

® KHHUTA y4eTa JUTEPATYphl, YTEPSHHON YUTATEISIMU U IPUHATON B3aMeH, —3
roja;

® aKThI HAa CMIMCAHUE KHUT U MEPUOJIUYECKUX U3JaHUMN, YUYETHBIE KaPTOUKH,
KHIDKHBIC (POPMYIISIpBI CIMCAaHHBIX u3aaHuii —10 serT.

7.4. Tlo ucteyeHn” CPOKOB XPAHEHUS YUETHBIC TOKYMEHTHI MOJIEHKAT
YHUUTOXCHHUIO B YCTAHOBIICHHOM TIOPSIJIKE.

7.5. Jlo OKOHUaHHsI OUepeHON IPOBEPKHU (HDOHJIa XPAHATCS aKThI O Pe3yIbTaTax
IIPOBEICHUS MPOBEPKH HAUTMYHS JOKYMEHTOB OMOIMoTeuHOr0 PoH A,

8. ObecnieueHNE COXPAHHOCTU OMOINOTEUHOTO (DOHIA MKOJBHBIX YIeOHUKOB
8.1. CoxpaHHOCTh oHAA 0OECTICUMBACTCS CO3TaHUEM ONTUMAJIBHBIX YCIIOBHMA
XpaHEHUS U UCTIONH30BAHUS YICOHUKOB, a TAK)KE OXPAHOM MX OT MOPYH U
XUIICHUM.

8.2. XpaHeHue yueOHHKOB OCYIIECTBISETCS COTJIACHO ACHCTBYIOMINM
NHcTpykuusaM o oxpaHe Tpyaa v MoKapHOU 0€30MacHOCTH.

8.3. @oHJ y4YeOHHUKOB PaCIoaraeTcs U YUYUThIBACTCS OTJEIBHO OT OCHOBHOTO
donma.

8.4. OTBETCTBEHHOCTH 32 OPraHU3AIMI0 COXPAHHOCTH (OHA YUEeOHUKOB
BO3JIaraeTcs Ha AUPEKTOPA MIKOJIbI U OMOIHOTEeKapS.

8.5. OTBETCTBEHHOCTH 32 COCTOSIHUE U COXPAHHOCTD BbIJJAHHBIX YUEOHUKOB B
TE€UEHHE YYeOHOro rojla HecyT 00yJaromuecs, noiab3yromuecs 3TuM GouoMm. OHu
&e, TP He0OXOAMMOCTH, OCYIIECTBIISIIOT UX PEMOHT.

8.6. B cnyuae yrepu win nopuu yueOHHKA POAUTENH (3aKOHHbBIE MTPEICTABUTEIIN )




BO3MENIAIOT HAHECEHHBIN yIIepO B COOTBETCTBUU C JEHCTBYIOIINM
3aKOHOJATEIbCTBOM.

8.7. B 1ensix KOHTPOJIS 32 COXPAHHOCTHIO YUYEOHMKOB 00yUJaronuMucs 2 pasza B rojl
(ceHTsI0pB M anpesib) OMOINOTEKON MPOBOASATCS BEHIOOPOUHBIE PEN/IBI 10 TPOBEPKE
cocTosiHus yueOHUKOB. CBeJIeHUs O pe3ysbTaTax peiia 10BOJATCS O KIACCHOIO
pYKOBOJHUTENS, IPU HE0OXoaAUMOCTH 110 3aBy4a 1o Y BP. I1o pesynbratam
MIPOBEPKU COCTABJISIETCS AKT.

8.8. Kputepuu 1o npoBepke COCTOSIHUS Y4EOHUKOB:

® HaJIMYHWE 3alHUCH O MPUHAJICKHOCTU yueOHUKa 00y4YaoIeMycs;

® HaJM4Me BCeX yUeOHUKOB HA MOMEHT MPOBEPKU (COTJIACHO PaCICAHUIO
YPOKOB);

e Hajgu4ue 00JIOKEK Ha yUeOHHKaX;

® BHCIIHUM BUJ yueOHUKA (OTCYTCTBHUE TPSA3U, HAIUCEH, TOMITOCTEH, MOPE30B,
PBaHbBIX CTPAHUII, TOBPEKACHUHN MEPEIIETOB B yUeOHUKAX);

e 151 | —4 KaccoB -HAIMYUE 3aKJIA/I0K.

9. IlpaBwia moJib30BaHUsl YYeOHUKAMU ISl 00YUAOIIMXCS M POIUTEaEH

9.1. Obyyatonecss UMEIOT MPaBO MOJTyYaTh YU4€OHUKH, TPETyCMOTPEHHBIE
00pa3zoBaTeILHBIMU ITPOTPAMMaMU IITKOJIbI, BO BPEMEHHOE T0JIb30BaHKe U3 (poH1a
OuOIMOTEeKN OeCIIaTHO.

9.2. Y4eOHUKH BBIJAIOTCSA 00YYAIOUIUMCSI CPOKOM Ha OJIMH T'OJl, HE3aBUCHUMO OT
TOT0, Ha KaKOM CPOK 00yUYeHUsI OHU pacCUUTaHBI, 0€3 MpaBa rnepeaadu U MpoJIaxu.
Bo3Bpar yueOHHUKOB rapaHTUPYETCSl POJUTEISIMU (3aKOHHBIMU MPEICTABUTEIISIMU ).
9.3. YueOHUKH MOTYT OBITH BbIJIaHBI KaK HOBBIE, TaK M MCIIOJIh30BaHHbIE paHEe.
[Ipo6iembl HEXBATKM YUEOHUKOB PEIIAOTCS Yepe3 0OMEHHO-Pe3epBHBINA (HOH/T
IIKOJT paifioHa (00JIACTHOTO IICHTpA).

9.4. OGy4aronuecs TOKHBI MOANNCATh KAXIbIH YICOHUK, MTOJTYICHHBIN 13 (poHIa
IIKOJTbHOM OMOIMoTekH (yueOHbIH To/, (haMIIHs, UMs, KJ1acc).

9.5. Y4eOHUK T0JKEH UMETh JOTOTHUTENbHYI0 ChEMHYIO O0JIOKKY.

9.6. B yueOHUKax HeNb3s MUCATh, PUCOBAThH, 3aTM0ATh U BBIPHIBATH CTPAHUIIBI U
T.1.

9.7. Ob6yuatomuecs: 00s13aHbI BO3BPAIATh KOJIbHBIC YICOHUKHU B OTIPSITHOM BHUJIE,
0 HEOOXOUMOCTH PEMOHTHPOBAThH UX.

9.8. YdeOHUKH TOJDKHBI BO3BpAIIAThCS B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B
KOHIIE y4eOHOTO T0/a, 10 JICTHUX KaHUKYII.

9.9. Bemycknauku (9,11 xmaccoB) 00s13aHbI pacCUUTATHCS ¢ OMOINOTEKOM 11O
MCTEUEHUHU CPOKa 00ydeHUs (4O MOTyUYEeHHS aTTecTara).

9.10. OGyuaromuecs, BHIOBIBAIONIUE B TEUCHUE YIEOHOTO T0/1a, 00s13aHbI CIaTh
Y4eOHUKH TIepe]] MOyYCHHEM JTOKYMEHTOB.

9.11. B ciiydae mopuu uiam yTepu y4eOHMKOB 00ydatromiuecs: 00si3aHbl BO3SMECTUTh
MX HOBBIMU WJIM PABHOLEHHBIMHU 10 COTJIACOBAHUIO C 3aBEAYIOIINM OMOIMOTEKOM.
9.12. OTBETCTBEHHOCTH 32 COXPAHHOCTD MOJYUYEHHBIX IIKOIbHBIX YUEOHUKOB
HECYT KaK 00yvaromuecs, Tak 1 UX pOJAUTENH (3aKOHHbBIE MPEICTABUTENH ).

10. TpeboBaHuUs K UCHIOJIb30BAHUIO U 0OECIIEYEHUIO COXPAHHOCTU YYeOHUKOB




10.1. OOyuaromuecs 00s13aHbl OEPEKHO OTHOCUTHCS K yueOHUKaM, HE 10IyCKaTh
WX 3arpsi3HEHUS U MTOPYH, MPUBOISIINX K TOTepe UHPOpMaIuH,

YXYIUIAIMKUX YI000UYUTAEMOCTh, YCIOBUS UTCHUS (MIOTEPS SJIEMEHTOB
n300paxeHus, MsITHA, apanuHbl, OTCYTCTBUE OJHOU UK 00Jiee CTpaHMII,
CKJIEUBaHUE CTPAHUII U MOBPEKECHNUE TEKCTa WU WUTIOCTPAIUi MPU PACKPBITHH,
nedopmariusi, TOTPENaHHOCTh OJIOKA UITK TeperieTa).

10.2. ITpu ucnosib30BaHUM yueOHHUKA MIEPBOTO rojia, OH JIOJKEH ObITh C/IaH B
IIKOJIBHYIO0 OUOIUOTEKY B OTJIMYHOM COCTOSIHUU: YUCTHIM, I1EJIbIM, 0€3
MOBPEKIEHUI U IOTEPTOCTEN KOpENIKa, yrioB Neperiera, 0e3 oTpbiBa neperieTa
oT 0110Ka.

10.3. Ilpu ucnosb30BaHUM y4eOHMKA BTOPOTO ~TPETHETO I'0J1a, OH JIOJKEH OBITH
CIaH B IIKOJBHYIO OUOIHMOTEKY B XOPOIIEM COCTOSIHUH: YUCTBIM, IICJIBIM,
JOTYCKAIOTCSl HE3HAUUTEILHBIC TTOBPEXKICHUS: MOT'YT ObITh HEMHOTO MOTPEIaHbI
YTOJIKU TIEperieTa, KOpelokK (HO He MOpBaH).

10.4. ITpu ucnosib30BaHUM YueOHUKA YETHIPEX-TIATH JIET, OH JOJIKEH OBITh C/IaH B
IIKOJIbHYI0 OMOIMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSTHUU, TPUTOTHBIM JIJIs
JaNbHEHIIIEro UCTIONb30BAHMUS: YUCTHIM, JIOMYCKAETCsl HAAPHIB KOpelka (He 0oee
1 cM. OT Kpasi) u neperieTa B MECTE €r0 COSIUHEHUS C OJIOKOM.

10.5. TTpu ucnosib30BaHNM yueOHUKA IIECTH JIET U O0Jiee, OH I0JKEH OBITh CIaH B
IIKOJIbHYI0 OMOIMOTEKY B YIOBJIETBOPUTEIIHHOM COCTOSIHUU, TTPUTOTHBIM JIJIs
JaNbHEUIIEro UCTIONb30BAHMUS: YUCTHIM, IOMYCKAETCsl HAAPHIB KOpelka (He 0oee
2-3 cM OT Kpasi) ¥ MeperieTa B MECTE €r0 COeIUHEHUS C OJIOKOM.

10.6. Bce noBpexaeHus JOHKHBI OBITh aKKYPAaTHO CKIIEEHBI MPO3payHOi Oymarow,
MO0 MIUPOKUM MPO3PAYHBIM CKOTYEM.

11. OTBETCTBEHHOCTh YYACTHUKOB 00PA30BATEIbHON NEATEIbHOCTH

11.1. JlupexTop MIKOJIBI HECET OTBETCTBEHHOCTh 32 OPTaHU3AIMIO PAOOTHI 110
CBOEBPEMEHHOMY ITOTIOJTHEHNIO OMOJIMOTEYHOTO (POH/IA MIKOJIBHBIX YYCOHUKOB,
obecrieueHre 0OyJaromuxcs yaeOHUKaMu, ydeOHbBIMU ITOCOOUSIMH, YIeOHO-
METOJIMYECKUMH MaTepuaiamMu, CpeJICTBAMU 00yUYEHHUSI U BOCTTUTAHMUSI.

11.2. 3amecTuTe s AUPEKTOPA MIKOJIBI IO YUeOHO-BOCIIUTATEIHFHOM paboTe
oTpeieNsieT MOTPEOHOCTH MIKOJIBI B yUeOHUKAX, COOTBETCTBYIOIIUX MPOTpaMMamM
00Oy4YeHHsl, OCYIIECTBIAIOT KOHTPOJIb 32 UCIIOJIB30BAHUEM TEAAarOrHIeCKUMU
paboTHUKAMH B X07€ 00pa30BaTEIbHON JEATETLHOCTH YICOHUKOB, YUEOHBIX
MocoOuit U yueOHO-METOANYECKUX MAaTepHUaiOB B COOTBETCTBHH CO CITUCKOM,
OTIPEJICTICHHBIM IITKOJION, COBMECTHO C YUUTEIISIMH U 3aBETYIONTUM OHOIHOTEKOM
OCYIIECTBIISIET KOHTPOJIb 32 BHITIOJTHEHUEM 00YJAIONINXCS €IUHBIX TPEOOBAHMI 11O
MCITOJIb30BAHUIO U COXPAHHOCTH YYCOHHUKOB.

11.3. KnaccHble pyKOBOAUTENN HECYT OTBETCTBEHHOCTH 3a BOCIIUTAHUE Y
oOydJarommxcs 0epekHOTO OTHOIIEHUS K Y4eOHOW KHHTE, 32 COCTOSTHHE
Y4eOHUKOB M YY€OHBIX MTOCOOMI 00yUJarOmMUXCsi CBOETO KIIAcca B TEYCHUE
y4eOHOro rojia, CBOEBPEMEHHYIO BbIJjauy (cl1auy) Y4eOHUKOB, YYEHBIX U YUYEOHO-
METOJUYECKHUX MTOCOOUI B OMOIMOTEKY B COOTBETCTBHUU C TpauKoM,
YTBEPKIAECHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBeyronuit OMOIMOTEKON HECET OTBETCTBEHHOCTD 3a JOCTOBEPHOCTD
uHopManu 00 00eCIeYeHHOCTH YUeOHUKAaMU, Y4eOHBIMU TOCOOUSIMU U y4eOHO-




METOIMYECKUMH MaTepragaMu 00y4arolIuXcsl MIKOJIbL, 38 OPraHU3aLUI0 PaOOTHI
OMOIMOTEKH O BbIJA4Y€ U BO3BPATy YU€OHUKOB, Y4€OHBIX MOCOOH U yueOHO-
METOIMYECKUX MaTepHaIOB 00yUYaIOUIUMUCSA, 38 COXPAHHOCTh OMOIMOTEUHOTO
¢doHma yueOHOH IUuTEepaTyphl.

11.5. PoguTenu (3aKOHHBIE IPEACTABUTENH ) 00YUAIOLIUXCS HECYT
OTBETCTBEHHOCTb 32 COXPAHHOCTD MOJTYYEHHBIX YU€OHUKOB, YU€OHBIX TOCOOU U
y4e0HO-METOAUYECKUX MaTePUaIoB U BO3MEIIAIOT UX yTPaTy UK MOpUy
OMOIMOTEKE IIKOJIBI.

11.6. O0Oy4aromuecst HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYEOHHUKOB,
y4eOHBIX TOCOOUN U yueOHO-METOUYECKUX MaTepUaioB, OJYYEHHbIX U3 (HoHAa
IIKOJIbHOM OMOJIMOTEKH.

12. 3aKAI0YUTENbHBIE TOJT0KEHUS

12.1. Hacrosiiee Ilonoxxenne o mkoiabHOM OUOIMOTEYHOM (POHJIE, TOPSJIKE €T0o
(dopMupoBaHus, yueTa, UICIIOJIb30BAHUS U 00ECIIeYeHUsI COXPAHHOCTHU SIBISIETCS
JIOKaJbHBIM HOPMATUBHBIM aKTOM, MpuHUMaeTcs Ha [lemaroruueckom coBerte
IIKOJIBI M YTBEpkKAaeTcst (TMOO BBOJUTCS B IEHCTBUE) IPUKA30M JTUPEKTOpA
OpraHu3alyu, OCYIIECTBISIoNIENH 00pa30BaTeNbHYIO AESTEIbHOCTb.

12.2. Bce u3MeHeHus U JONOJIHEHUSI, BHOCUMBIE B HacTosiiee [lonoxenue,
oQopMIISIOTCS B MUCHbMEHHOM (pOpME B COOTBETCTBUU JICHCTBYIOIIUM
3aKOHOAATebCTBOM Poccuiickon denepanuu.

12.3. Tlonoxenue o 6ubiroreuHoM (poHie 00pa3oBaTEIILHON OpraHu3aIuu
IPUHUMAETCS] Ha HEONPEEJIEHHbINH cpoK. VI3MeHeHHs 1 AOMOIHEHUS K
[TonoxeHuto MpUHUMAIOTCS B OPSJIKE, IPELYCMOTpPEHHOM 11.12.1. HacTosmero
[Tonoxenus.

12.4. Ilocne npunsaTus Ionoxxenus (MM U3MEHEHUH U JOTIOIHEHUHN OTIENIbHBIX
IIYHKTOB U pa3/ieJOB) B HOBOW pelaKLUU MpebIayIlas pelaKkiys aBTOMaTHUECKU
yTpauuBaeT CUILY

Beeneno [IpuHATO Ha 3aceJaHuy MEeJaroru4eckoro coBeTa
B JieiicTBue npukazom Ne 2-62 (mpotoko Ne oT 2024 1.)
oT «27» aBrycta 2024 r.




